BY-LAW 100-10-075

A BY-LAW RELATING TO THE PROCEEDINGS OF THE COUNCIL OF THE TOWN OF RIVERVIEW

BE IT ENACTED by the Town Council ofthe Town of Riverview, underthe authority vestedinit by the
Local GovernanceAct, 2017, c18 asfollows:

PART | - INTERPRETATION

1.

2.

Short Title
1.1. This by-lawmay be cited asthe Procedural By-law.

Purpose
2.1. Thepurpose ofthis by-law s to establish clear, transparent, consistent and accessible rules

for conducting business at meetings, for council members, administration, and the publicto
follow and participatein governing the municipality.

Definitions
3.1 Inthisby-law:

(a) “Act” meansthe Local GovernanceAct, 2017, c18, amendments thereto and
regulations adopted thereunder.

(b) “Administration” means the Chief Administrative Officerand the Department Heads
of the Town of Riverview.

(c) “Council” means the Mayorand Councillors ofthe Town of Riverview elected
pursuanttothe provisions ofthe New Brunswick Municipal ElectionsAct.

(d) “Deputy Mayor” meansthe memberso elected pursuant to this by-law.

(e) “Emergency Meeting” refers to a meeting, otherthan a Regular, Special or
Committee ofthe Whole, for local state of emergency or public safety matters.

(f) “Ex-Officio” means by virtue ofone’s office.

(g) “Mayor” means the councilmember duly elected in the municipality as the Mayor, or
the personfor the time being having the powers of or performing the duties ofthe
Mayor.

(h) “Member” meansthe Mayorand Councillors duly elected in the Town of Riverview in
accordance with the New Brunswick Municipal ElectionsAct.

(i) “Motion” means a formal proposal placed before a meetingin orderthatitmay be
debatedtoa conclusion.

() “Notice of Motion” is the means by which a member of Council brings business
before Council thatis notonthe agenda,

{H(k) _ “Planning Advisory Committee” means a committee of nine members appointed by
resolution of Council to address the requirements ofthe Community Planning Act.

{g(l)  “Planning Office” means the office delegated by Council to determineappropriate
use of land along with the requirements of codes and zoning regulations adopted by
the Town.

{H(m) “PointofOrder” means the raisingofa question by a memberina meetingclaiming
thatthe procedures ofthe meetingorof anindividual Council memberare contrary
to the procedural rules or practices.

(n) “Point of Privilege” isthe raising ofa question of privilege by a memberwhich occurs
while the Councilisinsession, whereanissue is affectingthe comfort or safety of
Council asawhole. This pointcaninterruptthe proceedingsiftheissueisurgent
(e.g. noise orotherdistraction).

(o) “Point of Personal Privilege” is the raising ofa question of privilege by a member
which occurs whilethe Council isin session where the rights, privileges, decorum or
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dignity of Council orthe rights and privileges ofa memberindividually have been
affectedsuchas:
e Whenamemberbelieves thatanothermemberhasspoken
disrespectfully toward them orthe Council, or
o Whena memberbelieves theircomments have been misunderstood or
misinterpreted by another member or members; or
e  Whenamemberbelieves that comments made by the memberoutside
the Council Chamberhave been misinterpreted or misunderstood by the
community, the publicorthe news media in orderto clarify hisorher
(p) “Presiding Officer” means the Mayorin the role of Chair presiding overthe meeting,
orin the absenceofthe Mayor, the Deputy Mayor, orinthe absence ofthe Deputy
Mayorany other member of Council chosen to presideatthe meeting.
(a) “Town” means the Town of Riverview.
(r) “Unanimous consent” means aninformal way oftaking a vote, used onlyfor routine
and non-controversial decisions ofa procedural nature.
4. Application

The rules and regulations contained in this by-law:

4.1  Shallbe usedforthe orderanddispatch ofbusinessin Council;

4.2  May be suspended by unanimous consent ofthe members present; and

4.3  Shallapplyto Council, employees of the Town and members ofthe general public;

4.4  Shallbe decided by referenceto the mostrecentedition of “Robert’s Rules of Order”, when
any matterrelatingto proceedings arise whichis not covered by a provision ofthis by-law.

5. Terminology
In every section ofthis by-law, a word importing the singularincludes the plural, and a word
importingthe pluralincludes the singular.

6. Deputy Mayor

Town Council shall electa Deputy Mayor, inan opensession, no laterthan the second regular
meeting afterthe election ofthe Council by a majority vote. The successful candidate shall hold
office for a period of one year, at which timethe process shall be repeated.

7. Town Clerk
The Town Clerk’s (Clerk) duties are as prescribed under Section 74(1) ofthe Local Governance Act.

8. Deputy Town Clerk
The Deputy Town Clerk (Deputy Clerk) shall be subject to the direction ofthe Clerk, and in the
absenceordisability ofthe Clerk, shall exercise all the powers ofthe Clerk.

PART Il - MEETINGS

9. First Meeting
9.1 Thefirstmeetingofa new Council shallbe held onthe regularly scheduled meeting date of

Council immediately following a general election.
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9.2  Priorto thefirst meeting, Council members, bothincumbentand new, shallattend all
orientation sessions arranged by the Administration.

9.3 At thefirstmeetingofa new Council:
a) The Clerkshall provide Council with a copyof, and read aloud, the declaration of results

with respecttothe election;and

b) Every Council membershall take the Oath of Office pursuantto the Act.

9.4  Anewlyelected Councilshall nottransactany business atits first meeting until the Oaths of

Office have beentaken and subscribed to by persons present who have been elected to
office.

10. Regular Meetings

101

10.2

103

104

105

10.6

Regular meetings of Council shallbe held onthe second Monday ofevery month at 7:00
p.m., or; atatime to be determined by Council. In the months ofJuly and August, meetings
shall be held on the second Monday of every month at4:00 p.m., oratanothertime as
otherwise determined by Council. Inthe eventthat Mondayis a holiday, the meeting shall
be held onthe firstbusiness day immediatelyfollowing the Monday.

Meetings shall be held in the Council Chambers at Town Hall oratsuch other place as the
Clerk may establish. The Clerkis to make every reasonable effort to notify the public ofthe
date, time andlocation of the meeting.

The proposed agenda for Regular meetings of Council, including the date, time and place,
shall be available for public review at Town Halland on the Town of Riverview website no
laterthan4 p.m. onthe Thursdayimmediately preceding the meeting.

All meetings of Council shall be opento the public and no member ofthe public shallbe
excluded except for closed meetings, pursuant to the Act, orimproperconductas outlinedin
Part IV of this by-law.

All directionsto Town staffmade from the floor during a Regular Council meeting shall be
made by motion orconsensus and subject to approval by the majority of Council.

Any Regular meeting of Council can be cancelled or postponed ifa motion to thateffectis
passed by a two-thirds majority ofthe Council ata meeting priortothe Regularmeetingto
be cancelled or postponed, exceptthata Regular meeting may not be cancelled or
postponedifdoingsowould cause the Councilto have less than four (4) Regularmeetings in
ayear.

11. Special Meetings

111
11.2

113

114

115

116

The Mayor mayatanytime summon a Special meeting.

Upon receiving a petition to summon a meeting by three Councillors, the Clerk shall summon
a meetingfor the purpose and at the time mentioned in the petition.

In the case ofthe office of Mayor or Councillor becoming vacant, the Clerk may summon a
Special meeting ofthe Council forthe purpose ofdeclaring such vacancy.

When a Special meetingistobe held, the Clerk shall provide written notice ofthe time, date
and place ofthe meetingtoall membersand tothe publicatleast twenty-four (24) hours
priorto the meetingand, in general terms, ofthe business to be transacted at the meeting.
No business, otherthan thatstatedinthe notice, shallbe transacted ata Special meeting,
unlessall members ofthe Council presentatthe Special meeting agree.

Emergency meetings:

(a) The Mayor may call an emergency meeting of Council when deemed necessary by
the Mayor.

(b) When such anemergency meetingis called, it shallbe considered a Special (public)
meeting, exceptthatthe time requirements for notice of Special meetings shall not
apply, and only the subject matter ofthe emergency shall be considered.

(c) The Clerk will make reasonable efforts to notify the public when an emergency
meetinghasbeen called.

12. Committee of the Whole Meetings

121

There shallbe a regular monthly meeting ofthe members of Council, to be known as the
Committee ofthe Whole, held on the fourth Monday of every month, at 7:00 p.m.orata
time to be determined by Council. Inthe eventthat Monday is a holiday, the meeting shall be
held onthe firstbusiness day immediately following the Monday.
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13.

14.

12.2 No Committee ofthe Whole meetings will be heldinJuly and August unless required and will
be held ata time determined by Council.

122123 The Mayor shallbe theChairthe Presiding Officer of the Committee ofthe Whole.

123124 Thegeneral rules of Regular meetings, outlined in Section 10 ofthis by-law, shall be
observed during Committee of the Whole meetings, in addition to the Town’s policy 01-1500-
01 Committee ofthe Whole Procedures.

12:412.5 All motions considered during the Committee ofthe Whole meeting shall be motions to
recommend and shall be forwarded to the next RegularorSpecial meeting of Council for
consideration.

Closed Sessions
13.1 As pertheAct, if required, Council may hold a Closed Session, where the publicis notgiven
access and whichis notrecorded for the purpose of discussing any of the following subject

matter:
(a) Information of which the confidentiality is protected by law;
(b) Personal information;
(c) Information that could cause financialloss orgainto a person orthe municipality or

could jeopardize negotiations leadingtoan agreementorcontract;
(d) The proposed or pending acquisition or dis position of land for a municipal purpose;

(e) Information that could violate the confidentiality ofinformation obtained from the
Government ofCanada orfromthe Province of New Brunswick;
(f) Information concerning legal opinions oradvice provided to the municipalityby a

municipal solicitor, or privileged communications as between solicitorand clientina
matter of municipalbusiness;

(g) Litigation or potential litigation affecting the municipality orany ofits agencies,
boards orcommissions, including a matter before an administrative tribunal;

(h) The accesstoorsecurityofparticular buildings, other structures orsystems,
including computer orcommunication systems, orthe access to or security of
methods employed to protect such buildings, otherstructures or systems;

(i) Information gathered by police, including the Royal Canadian Mounted Police, inthe
course ofinvestigating any illegal activity or suspectillegal activity, orthe source of
suchinformation;or

() Labourand employment matters, including the negotiation of collective agreements.

13.2 Whena meetingof Councilis closed to the public, no decisions shallbe made atthe meeting
exceptfordecisionsrelated to:

(a) Procedural matters

(b) Directions to an officer ofthe Town

(c) Directions tothe Town’s solicitor

13.3 Withthe exception ofthe decisions underSection 13.2, all recommendations froma Closed
Session which requirethe approval Council shall be reported to a Regular or Special meeting
of Council.

13.4 Withthe exception of matters thatare added to provideinformation only, any additional
matternotincluded onthe agenda, shall only be considered with the unanimous consent of
members of Council presentatthe meeting.

13.5 Ifa meetingis closedtothe public pursuanttoSection13.1, a recordshallbe made
containing only the following:

(a) The type of matterunderSection 13.1 that was discussed during the meeting; and

(b) The date of the meeting.

13.6 Inaclosedsession, rulesand regulations of Council shall be observed.

13.7 Council membersand staffshallrefrain from discussing the matters considered during Closed
Sessions, otherthan with other Council members orany administratorthatwas presentat
the meeting, oras directed by a motion of Council.

Meeting through Electronic Means

14.1 Theuse ofanonline meetingspacefora public meeting of Council can be used whenone or
more members of Council are unable toattendin person, due to extenuating orunplanned
circumstances.

14.2 Thegeneral guidelines outlinedin Town policy 04-3500-39 Virtual Meetings Guidelinesshall
be followed.
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15.

16.

17.

14.3 Thevirtual meeting option mustallow members of Councilto hearand speakto each other
and,inthe case ofa meetingthatis opentothe public, allows the publicto hearthe
members.

142144  Exceptfor reasons ofdisability orgovernmentorder, a member of Council shall not
participate inthe mannerreferredtoin Subsection 14.1at more than 25% ofthe Regular
Council meetings heldina one-year period orat more than four Special Council meetings
heldina one-yearperiod.

143145 A memberof Council whointends to participate ina meetingin the mannerreferred to
inSubsection 14.1, shall provide sufficient notice to the Clerk to ensure thatthe appropriate
electronic means of communication are availableand allowthe Clerk sufficient opportunity
to advise the remainder of Council and the public.

14-414.6  TheClerkshallarrangeforparticipation of both Council and any participating member
of the public, through a web link.

145147 A memberof Council who participates in a meeting closed to the public through
electronic means shall, atthe beginning ofthe meeting, confirm thatthey are alone.

14.614.8 A memberof Council who participates in a meeting through electronic means shall be
deemedtobe presentatthe meeting.

14-714.9 Ifa Council meetingis opentothe public, useofan electronicmeans of communication
is permitted only ifa notice ofthe meetingis giventothe publicthatincludes the following
information:

(a) A statementthatan electronic means of communication be used atthe meeting; and
(b) The location where the public may see or hearthe meeting

14-814.10 Notice tothe publicshallbe posted onthe Town’s website and social mediasites and be
availableforviewinginthe office ofthe Clerk during regular business hours.

14-914.11 Public meetings willbe recorded and available on the Town’s website through a live
feedand accessibleto the public following the meeting through the meeting archives, as
indicatedin Section 17 ofthis by-law.

Notice of Meetings

15.1 Notice of regularly scheduled Regularand Committee of the Whole meetingsis notrequired
to be given.

15.2 If Council changes the date, timeorplace ofa regularscheduled meeting, atleasttwenty-
four (24) hours’ notice ofthe change will be given to:
a) Any members not presentatthe meetingat which the changewas made;and,
b) The public.

15.3 Council members will be notified through email and the public through the Town’s website.

Actionsin Public

16.1 An actorproceedingofCouncil is not effective unlessitis authorized oradopted by by-law,
motion or resolution ata duly constituted Regular or Special meeting of Council.

16.2 Everypersonhas therighttobe presentatCouncil meetingsthatare conductedin public
unlessthe person presiding at the Council meeting expels a person forimproper conduct.

Recording of Meetings

17.1 Notwithstandingthe occurrence oftechnical failures, all public meetings of Councilwillbe
videorecorded and live-streamed on the Town’s website.

17.2 An archiveofpreviously recorded meetings will be kept on the Town’s websitefora period of
four (4) years.

17.3 Intheeventofatechnical failure which prohibits video recording of the meeting, an audio
recording willbe made and available to the publicthrough the Clerk’s office.

173174 Intheeventthatthe meetingcannotbe audio recorded, the meeting willbe postponed.

PART IIl - COUNCIL MEETING PROCEDURES

18.

Meeting Guide
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18.1 Inadditiontothe regulations outlinedin this by-law, Council shall follow the procedures

outlinedinthe Town of Riverview Meeting Guide.
19. Agendas

19.1 TheClerk’s office shall prepare the agenda forall meetings of Council.

19.2 Theagendashallinclude the orderofbusinessandallitems ofbusiness and associated
reports, by-laws ordocuments, and shall be set outinaccordance with the order ofbusiness.

19.3 TheClerk’s office shall ensure that the Councilagendas are delivered to each member no
laterthan4 p.m. onthe Thursdayimmediately preceding the Council meeting.

19.4 TheClerk’s office shall ensure that the cover sheet of Council agendas are availableto the
general publicnolaterthan4 p.m. onthe Thursday immediately preceding the Council
meetingandthe full agenda on the day ofthe meeting.

19.5 |If, for anyreason, the Clerk’s office is unable to meet the deadline mentioned in Subsection
19.3, the Clerk’s office shall prepareand distributethe agendaas soon as reasonably possible
to allow Council members an opportunity to review the agenda priorto the Council meeting.

19.6 All administrative reports, communication from the public, requests, orany other material

intended forinclusionina Council meeting agenda must be received by the Clerk’s office no
laterthan noon onthe Wednesdayimmediately preceding the Council meeting.

19.7 Council may, by ena majerityunanimous consent of Council vete prierto-approvalefthe

agendaattheCouncilmeeting-permitadditions or changes to the agendapriorto approval
of the agenda atthe Council meeting,.

19-719.8  Any newitemof business notonthe agenda thatincludes a motion must follow the

Notice of Motion process statedin Section 30 ofthis By-Law 100-10-07.

20. Urgent Business

21.

201

20.2

203

A Department Director may request to add a matterto the agendaofa meetingas urgent
business afterthe agenda has been prepared and distributed by the Clerk’s office.

In these circumstances, the Director shall submita requesttothe CAOincludingan
explanation ofthe reasons and degree of urgency of the matteras soon as possible.

The Clerk’s office shall advise Councilmembers of the addition to the agendaand distribute
the updated agenda tothemas soonasitbecomes available.

General Order of Business

211

21.2

213

The order of business for Regular meetings of Council shall be stated in the agendainthe
followingorder:

Land Acknowledgement Statement
Callto Order
Adoption ofthe Agenda
Declaration of Conflictsof Interest
Adoption ofthe Minutes
Business Arising from the Minutes
Correspondence
Recommendationsfrom the Committee ofthe Whole
By-laws

. Notice of Motion

. Unfinished Business

. New Business

. Councillor Statements/Inquiries

. Adjournment
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The order of business for Special meetings of Councilshall be as presented onthe agenda
and circulated to Councilas perSection 19.

The order of business for Committee ofthe Whole meetings shallbe stated inthe agendain
the following order:

Land Acknowledgement Statement
Callto Order

Adoption ofthe Agenda
Declaration of Conflictsof Interest
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22.

23.

24,

25.

26.

Correspondence

Petitions, Presentations & Delegations
External Reports

Departmental Reports

. Other Business

10. CouncilStatements/Inquiries

11. Adjournment

© o N W

214 Toensureitisgiventhe honourandrespectitdeserves, should any meetingbe preceded by
a Public Presentation, a Public Hearingorany other presentation, the Land
Acknowledgement Statement will be read first.

Commencement of Council Meeting

22.1 At thehoursetforthe meeting, oras soonas all members of Councilare present, the Mayor,
orin his absence the Deputy Mayor, shalltake the chairand call the members to order.

22.2 Incaseneitherthe Mayornorthe Deputy Mayorare in attendance within 15 minutes after
the hour appointed, and subject toa quorum being present, Council shallappointan Acting
Mayor, pursuantto Section 35 ofthis by-law, who shall call the meeting to orderand shall
preside overthe meeting until the arrival ofthe Mayoror the Deputy Mayor, and all
proceedings of such meetingshallbe deemed to be regular, and in full force and effect.

223 Ifa quorumis notpresent30 minutes afterthe time appointed forthe meeting, the Clerk
shall record the names ofthe members presentatthe expiration of such time and announce

that Council shall then stand adjourned untilthe next meeting, unless a Special meetingis
calledinthe meantime.

224 Subjecttothe Act,if at any meetingthe numberof members is reduced tolessthanthe
numberrequiredfora quorum, Council shall stand adjourned.

22.5 Anyunfinished business remainingatthe time ofthe adjournment, due to the loss ofthe
quorum, shallbe considered atthe next Regular meeting, oritshall be placed onthe agenda
for a Special meeting called forthe purpose ofdealing with the unfinished items.

22.6 Members are encouraged to notify the Clerk’s office when the memberis awarethat they
will be absent from any meeting of Council.

Quorum
23.1 A quorumof Council is a majority ofthe full number of members of Council, including the

Mayorin accordance with the Act.
23.2 Anyactorproceedingof Council thatisadopted atany Council meetingat which a quorumis
not present, is invalid.

Conflict of Interest

24.1 Conflicts ofinterestshallbe governed by the provisions stated within the Act.

24.2 During Council’s orientation, Council members and seniorappointed officials shall be
provided with the appropriate forms, along with relevant sections of the Act and completed
conflict ofinterest forms shall be filed with the Clerk’s office.

Minutes

25.1 TheClerk’s office shall record the minutes of each Council meeting without note orcomment
andshalldistribute copies ofthe minutesto each memberatleasttwenty-four (24) hours
priorto a subsequent Council meeting.

25.2 The names ofthe members presentatthe meetingare tobe recorded inthe minutes of
every meeting.

25.3 The minutes ofeach meetingare to be approved atthe next Regular meeting of Council and
signed by the presidingmemberandthe Clerkin accordance with the Act.

Public Participation in Meetings of Council

26.1 All meetings of Council shall be opentothe publicand no member ofthe public shallbe
excluded except for closed meetings, pursuant to the Act, or improperconductas outlinedin
Part IV of this by-law.

26.2 Members ofthe public wishingto address Councilmay do so by requestingto be puton the

agenda fora Committee ofthe Whole meeting through an online form available on the
Town’s website. The Clerk’s office must be contacted nolaterthan 4 p.m.onthe Tuesday
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27

26.3

264

26.5

26.6

26.7

26.8

immediately preceding the Committee of the Whole meeting of Council at which they wish to
appear.

The Clerk’s office must be advised of the subject matter ofthe presentationand
presentations shall be limited to ten minutes, unless otherwise consented to by Council at
the time of the presentation.

Any handouts orelectronic presentations must be forwarded to the Clerk’s office no later
than 12 noon on the Wednesday immediately preceding the Committee ofthe Whole
meeting.

In the eventthata request by a member ofthe public to be put on a specific agenda cannot
be accommodated, the Clerk’s office shall accommodate the request at the earliest possible
time thatis mutually convenient to the memberof the public and Council.

In special circumstances, Council may consider allowing the public to address Council ata
RegularorSpecial meetingand mustrequestto be puton the agenda through an onlineform
availableonthe Town’s website. The Clerk’s office mustbe contacted no laterthan4 p.m.
on the Tuesdayimmediately preceding the Committee ofthe Whole meeting of Council at
whichthey wishtoappear.

Any actiontaken by Councilasa resultofa requestfroma public presentation shall not be
reconsidered by Council fora period of 12 months. This does not pertain toany public
presentation or hearingrelated to the Zoning By-law.

Council will not entertain presentations from the public onissues that:

(a) May be consideredin a Private meeting of Council undersection 68(1) ofthe Act;

(b) are before the Planning Advisory Committee, the Assessmentand Planning AppealBoard,
or the courts; or

269 (c) require a statutory Public Hearing.

. Petitions

27.1

Petitions will be submitted to the Town Clerkand will be processed in accordance with this

27.2

by-law.
On receiptofa petition, the Town Clerk may do any ofthe following:

(a) Includeitas anitem onthe agenda forthe nextregular meeting of Council in full or
summary form;

(b) Referit to Administration fora reportto Council orappropriate Council committee;

(c) Referit to Administration foraction and/orreply, with a copy of Administration’s
response beingsentto Council;

(d) Referit to the Mayor for direct reply, with a copy ofthe Mayor’s response beingsent
to Council; or

(e) Circulateittothe members of Council individually asinformation ifit does not
require any furtheraction by Council

27-28. Public Hearing
27-128.1 Ifa public hearingis required by any Act, it shall be conducted in accordance with the

provisions ofsaid Actand this section.

272282  The procedure by which the Public Hearing willbe conducted shall be as follows:

(a) The Mayor shalldeclare the hearing on the matteropen;

(b) The Clerk or Planning Office shall present a report on the by-law orresolution under
consideration, including any recommendations from staff or the Planning Advisory
Committee;

(c) Ifitis a hearingthatinvolves anapplicant, the applicantshallbe givenan
opportunity to make representation on the matter under consideration;

(d) After the applicant, the Mayorwillcall upon each person who submitted written
comments concerning the matter, whether startingwiththesein favour or objecting;
foHlowedbythose-ebjecting, and each person will be given the opportunityto speak,
iftheysodesire;

(e) The Mayor will then open the floor for opinions and/or statements from the public
andany person orspokesperson actingon behalfofanotherperson orgroup shall be
given an opportunity to make representation on the matter under consideration;

(f) Only one person willbe allowed to speakatany giventime;
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(g) Members ofthe public, when speaking, arerequested to state forthe record their
name, street nameadédress, and the name ofthe company they represent, if
applicable;

(h) Statements from the public should be limited to 538 minutes per person-or 10
minutes fora registered spokesperson speaking on behalfofa group ea€h;

(i) Ifitis a hearingthatinvolves anapplicant, atthe conclusion ofthe speakers, the
applicantshall be given an additional opportunity to respond to the representations
of otherpeople;

() Council will then have the opportunity to ask questions;

273283 No decisions of Councilor motions will be made during the Public Hearing. Council will

deliberateand vote onthe by-law orresolution atthe next Regular or Special meeting of
Council.

28.29. By-laws
28:129.1  Everyproposed by-law must have three(3)distinctand separatereadings.
28229.2 A proposedby-law must not have more thantwo (2) readings ata Council meeting

unlessthe members present unanimously agree to consider third reading.

283293  Pursuanttothe Act, if a by-law has been posted to the Town’s website fora period of

two weeks priortosecond readingand no member objects, only the title and section
numbers havetobe read atthe second readingand notthe by-law in full.

28:429.4 Eachmemberpresentatthe meetingatwhichfirstreadingis to take place, mustbe

given orhave had the opportunity to reviewthe full text ofthe proposed by-law before the
by-law receivesfirst reading.

285295 Eachmemberpresentatthe meetingatwhich third readingis to take place must,

before the proposed by-lawreceives third reading, be given orhave had the opportunity to
review the full text ofthe proposed by-law and ofany amendments that were passed after
firstreading.

28:629.6  Whena by-law has been given three (3) readings by Council, it:

(a) Becomes a municipal enactment ofthe municipality; and
(b) Is effective immediately unless the by-law oran applicable Provincial statute
provides otherwise.

28-729.7 TheClerkshall be empoweredto correctany spelling, typographical, or formatting

errors thatmay nothave been corrected at the time of submission to Council and the by-law
shall have the same status as if Council had corrected same.

28:829.8  After passing, every by-law shall be signed by the Mayorand the Clerk, pursuantto the

Act and affixed with the corporate seal ofthe Town.

30. Notice of Motion

301

Members may bring forward notices of motion underthe Notice of Motion section ofthe

30.2

agenda ofa RegularPublic meeting at which the Memberwho made the Notice of Motion is

present.
Members must present the motion to the Mayorand a written copy shall be provided to the

303

Town Clerk before it is placed on the Agenda forthe meetingforits introduction.
At the Regular Public meeting, the member bringing the motion forward will read the motion

304

inits entiretyanditwill be recordedin the meeting’s minutes. There is nodiscussion onthe
motion; simply a noticeto presentthe motion to the rest of Council and will then be placed
on the agenda forthe next Committee ofthe Whole orRegular Public Meeting.

The Notice of Motion will then be placed onthe agenda forthe next meeting, at which the

30.5

Memberwho made the Motionis present, underthe “New Business” section ofthe agenda.
The Memberwho made motion willcreatea Council Report form with information onthe

30.6

intent of the motion and provide to the Clerk’s office nolaterthan 12 noon on the
Wednesday immediately preceding the meetingand willbe includeinthe agenda package.
At the meeting, the memberwill be presentand read the motioninits entiretyinto the

30.7

record and may speak to provide additional information on the intent of the motion.
If the Notice of Motionis deemedto require additionaladministrativeinformation, it will be

308

addressedinatime frame notbeyond the end ofthe second month fromwhenitwas
presented, unless Council directs differently.
A motion on Notice is notdebatable untilitis moved and seconded.
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29.31. Voting
25-131.1  Unless otherwise stated in this by-law or required by Provincial Legislation, all motions

of Council shallrequirea majority vote to be adopted.

29:231.2  Unless disqualified to vote by reason of conflict ofinterest or otherwiseupon a by-law,
resolution, motion orfor any other purpose, each member present shallannounce theirvote
openlyandindividually, and the Clerk shall record it, and no vote shallbe taken by ballot or
by any othermethod ofsecretvotingand every vote so takenis of no effect.

293313  An abstentionshallnot constitute a vote and shall not be permitted unless required by
reason of disqualification. Disqualifications shall be confirmed by a majority of Council
members.

294314  FheMayerThe Presiding Officerinthe Chairshall not vote except to have a castingvote
inthe eventofa tie.

295315 A motion, resolution or by-law passed by Council may be reconsidered by Council if:

(a) A notice of motiontoreconsideris presented by a member of Council who voted
with the majority.

(b) The motionto reconsideris passed by a majority of members of Council atthe next
Regular Council meeting after the Council meeting that received the notice of motion
to reconsider.

30.32. Reconsideration
30:132.1  Aresolution,by-law, orany matterthathasbeen adopted by Council within the past
twelve months may be reconsidered by Council subject to the following:

(a) A notice of motiontoreconsider, givenin accordance with this by-law, must be given
by a memberwho voted with the majority;

(b) A motiontoreconsider, ifduly moved and seconded, shall be considered at the next
Regular meeting of Council;

(c) A motiontoreconsider mustbe supported by a majority ofthe members ofthe
whole Council before the matterto be reconsidered can be debated; and

(d) A motiontoreconsidershallnot be considered more than once ina three month
period.

31.33. Adjournment

31.133.1  All regularly scheduled Council meetings shall stand adjourned when the Council has
completed allbusiness as listed on the order of business or upon the arrivalof11 p.m.

31:233.2  Whenany meeting of Council reaches the hourof11 p.m. the meetingshall be
adjourned unless by a two-thirds majority vote the members of Council presentatthe
meeting decideto continue.

313333 Ifa memberis speakingat11 p.m., the Mayorshall wait until that personisdone
speaking before asking council to consider whetherit wants to extend the time ofthe
meeting.

33.4 Any business which remains onthe agenda and which has not been dealt with at the time of
adjournmentshall be deemed to be postponed until the next regularly scheduled Council
meeting, oruntil a Special meeting s called forthe purpose ofdealing with the unfinished
items.

314335 A meetingmaybe adjourned by a member’s motion and requires a seconder.

32.34. Extension of Time
32134.1  NotwithstandingSection 31, a regularly scheduled Council meeting may be extended
beyond 11 p.m.bya majority vote ofthe members present.
32:234.2  If Council extendsits meeting pursuantto Subsection 32.1, the meeting shall continue
until:
(a) The business ofthe meetingis completed;
(b) A motiontoadjournis passed;or
(c) A quorumis nolongerpresent.

PART IV— CONDUCT AT COUNCIL MEETINGS

33.35. Mayor
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33435.1  The Mayor shall:

(a) Presideatall Council meetings as chair;
(b) PreserveorderatCouncil meetings;

(c) Enforce the rules of Council;

(d) Be objective and impartial;

(e) Decide points oforder; and

(f) Advise on points of procedure.

33235.2  Whenwishingto participate inany debate, the Mayorshall:

(a) Temporarily vMacatethe chairforthatitem, and request thatthe Deputy Mayortake
the chairas presiding officer;

(b) If the Deputy Mayoris absent, the immediately previous Deputy Mayorshall take the
chairas presiding officer; and

(c) The Mayor shallremain out ofthe chairuntil the debate has ended and any motion
or resolution has been voted ondeattwith.

333353 PursuanttoSubsection 353.2, the Mayorshall have the samerights and be subject to
the same restrictions when vacating the chairand ;whenr-participatingin the debateand
vote, as all othermembers. The presiding officerreplacing the Mayorin the chairshall not
vote exceptto have a castingvote in the event ofa tie.

34-36. Deputy Mayor
34-136.1 _ Ifthe Mayor, for anyreason, isunableto perform the duties ofhis office, the Deputy
Mayorshall have all of the powers ofthe Mayor during the inability.

35.37. Acting Mayor
35:437.1  Council shall appointa membertoactas Mayorifboth the Mayorand the Deputy

Mayorare unable to perform the duties ofthe office.
35:237.2 The memberto be appointed, pursuantto Subsection 35.1, shall be elected by a
majority ofthe members present.
353373 Whentwo (2) members have an equal numberofvotes, the Clerk shall:
(a) Write the names ofthose members separately blank sheets of paperofequal size,
colourandtexture;
(b) Foldthe sheetsina uniform mannersothe names are concealed;
(c) Deposittheminareceptacle;and
(d) Directa persontowithdrawone (1) of the sheets.
35:437.4 The memberwhose name isonthe sheet withdrawn pursuant to Subsection 35.3(d)
shall be declared elected.
35:537.5 The memberappointed shall possess the powers and shall perform the duties ofthe
Mayor.

36-38. Conductof Members
36:138.1  Inadditiontoadherencetothe Town’s By-law #100-25-Code of Conduct, members of
Council shall conduct themselves with decorum and mutual respectatalltimes.
36:238.2  Members of Council wishingto speak ata meeting shall ensure they do notinterrupt
anothermember.
36:338.3  If more thanone memberwishestospeakata meetingatthe same time, the Mayor
shall indicate which member shall speak first.
36:438.4  Whenaddressinga Councilmeeting, a membershall refrain from:
(a) Speaking disrespectfully ofthe federal government, the provincial government or
anothermunicipal council, orany official representing them;
(b) Speaking disrespectfully ofthe reigning Sovereign or of any member ofthe Royal
Family or of the Governor General;
(c) Using offensive words in referring to another member, an employee ofthe Town or
a memberof the public;
(d) Reflecting on a vote of Council except when movingtorescind or reconsiderit;
(e) Reflecting on the motives ofthe Members who voted on the motion orthe mover of
the motion; or
(f) Shoutingorusinganimmoderatetone, profane, vulgar or offensive language.
36:538.5 Whenamemberis addressingthe Council, all other members shall:
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(a) Remain quietandseated;
(b) Refrainfrom interrupting the speaker, excepton a pointoforder; and
(c) Refrainfrom carrying on a private conversationin such a mannerthatdisturbs the
speaker.
36:638.6  No Memberof Council shall disobey the decision ofthe Mayor, or if called torule, the
decision ofthe Council onany question of order or practice.
36-738.7 _ All remarks, comments and questions shall be addressed through the Mayor.
36-838.8 Members shallensurethatallelectronic devices remain silentand do notinterfere with
the meeting.

37:39. Conductof Public
37439.1  All personsinthe public gallery ata Council meeting shall:
(a) Refrain from addressing Council ora memberunless permitted to do so;
(b) Maintain quietand order;
(c) Refrain from disturbing the proceedings by words, gestures oractions; including
applauding, displaying flags, placards orsimilar material;
(d) Refrain from talking on mobile devices; and
(e) Ensure thatall electronic devices are silentand operatedin such a mannerthatdoes
not interfere with the meeting or with another person’s ability to hearorview the
proceedings.
37239.2  Members ofthe public shallnot be permitted to address the Council unless on the
approved agendaorwith the agreement ofa majority of members of Council.

38:40. Conductof Delegations
38:240.1  Whenaddressing members ata Council meeting, a delegation shallrefrain from:

(a) Speaking disrespectfully of the federal government, the provincial government, or
anothermunicipal council, orany official representing them;

(b) Speaking disrespectfully ofthe reigning Sovereign or of any member ofthe Royal
Family or of the Governor General;

(c) Using offensive words in referringto a member, an employee ofthe municipality ora
member of the public; or

(d) Shouting orusinganimmoderatetone, profane, vulgar or offensive language.

39:41. Improper Conduct
392411  Where a member of Council, the publicora delegation refuses to obey the rules of
Council orthe decision ofthe Mayor, as setoutin Sections 36,37 and 38:

(a) The Mayor mayrequestthatthe personleaveorbe expelled fromthe meeting.

(b) No personshall refuse to leave a Council meetingwhen requested to do so by the
Mayor.

(c) If a persondisturbs the proceedings of Council orrefuses toleave when requested to
do so, the Mayormay recess the meeting untilthe personleaves oradjournthe
meetingtoanotherday.

(d) Any member of Council, publicor delegation who has been expelled from a meeting
may be permitted to return with the agreement ofa majority of members of Council
present.

4642. Point of Order

461421 A membermayrise andaskthe Mayortorule ona pointoforder.

402422  Whena Pointof Order is raised, the member speaking shallimmediately cease speaking
until the Mayordecides the pointof orderraised.

403423 A Pointof Order mustbe raised immediately at the time the rules of Council are
breached.

40:442.4  The memberagainstwhoma Pointof Order is raised may be granted permission by the
Mayorto explain.

4065425 The Mayor may consultthe Clerk before rulingon a pointof order.

40:642.6 A Pointof Order does notrequire a seconderand is notsubjecttoamendmentor
debate.

46-742.7 A Pointof Order should notbe raised on minorirregularities ofa purely technical
characterorifitis clearthatnoone’s rights are beinginfringed uponand noreal harmis
being done tothe propertransaction of business.
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43. Raise a Question of Privilege

43.1 A membermayrise andaskthe Mayortorule ona Question of Privilege such as a Point of
Privilegethatapplies tothe council as a whole oron a Point of Personal Privilege which
applies toanindividual memberandtheirrights.

43.2 After the memberhas raised the Question of Privilege, the Mayorshall rule whetheror not
the matterraisedis merited.

43.3 Ifthe matteris determined to be a Point of Privilege or point of personal privilege, the
memberwhoraisedit shallbe permitted to speak to the matter.

434 Ifthe pointof privilegeconcerns a situation, circumstance orevent which arose between
Council meetings, the membershall raise the point of privilege immediately after adoption of
the minutes ofthe previous Council meeting.

435 The Mayor may consultthe Town Clerk before rulingon a question of privilege and rule
whetherit merits immediate attention to remedy the situation orto be taken as information
only.

43.6 A question ofprivilegeis notsubjecttoamendmentordebate unless a motion regarding the
question of privilegeis putto Council.

PART V - COMMITTEES

42.44. Committee Procedures

421441  Council may from time to time establish and abolish committees of Counciland the
Mayorshall make appointments to such committees and designate the chairperson.

422442  The Mayor or Council may also establish an ad hoc committee to provide adviceto
Council ona specificmatter, appoint members to the ad hoc committeeand instruct the
committee as toits duties. Council shall be advised any ad hoc committee established by the
Mayor. Any ad hoc committee shall ceaseto exist twelve months afterits establishment or
wheneverits finalreporthas beenreceived, whicheveris earlier.

423443 The Mayor is an ex-officio voting member ofall committees established by Council and
wheninattendance, possesses all ofthe rights, privileges, powers and duties of other
members, whether elected orappointed.

42-444.4  The Mayor’s attendanceshall not, however, be included for the purpose of determining
aquorum.

425445  Councillors notappointed toa committee may attend any committee meetingand with
consent ofthe chairperson take partinany discussion butshallnot be entitled to vote.

426446 Theterms of reference ormandate ofa committee may be established by Council
during creation ofthe committee. Ifnot, the first duty of a committeeis to establishits terms
of reference ormandate and submitsame to Council forapproval.

427447  Each committee shallmeetassoon as possibleafterithas beenappointedand if
required, decided the day and time for holdingits regular meetings.

42.844.8  The chairpersonshall preside atevery meeting, participatein the debateand shall vote
on all motions.

429449 The business of committees shall be conducted in accordance with the rules governing
the procedure of Council oras otherwise established by Council for the committee or
established by the committee.

42-16844.10 Every committee shallreportto Council, and no action ofany committee shallbe
binding onthe municipality unless:
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(a) Powerto take such actionisexpressly conferred onthe committee by legislation,
bylaw orresolution of Council; or,

(b) Council has considered the report ofthe committee and ifadopted, shall become the
resolve of Council.

PART VI- MISCELLANEOUS

43-45. Procedural Authority
43-145.1  Whenany matterorproceedingis notcontemplated by this by-lawor provincial
legislation, the most recentversion of “Robert’s Rules of Order” shallbe used as a guide.

44-46. Offences
44-146.1  Any personwhois convicted of violating the provisions of this by-lawindicated in the
Act as being unlawful, shall pay a fine not to exceed the maximum amount payableunder
Partll of the Provincial Offences Procedure Act.

45.47. Severability
45147.1  Where a court of competentjurisdiction declares any section or part of a section ofthis

by-law invalid, the remainder of this by-law shallremain in force unless the court makesan
orderto the contrary.

46:48. Repeal
46-148.1  By-law #100-10-52 ABy-law relating to the Proceedingsofthe Council ofthe Town of
Riverview of Council,and allamendments thereto, is hereby repealed.

First Reading:
Second Reading:

Third Reading & Enactment:



